POCCUMCKAS ®EJAEPALIUSA
CBEPJJIOBCKAS OBJIACTD

MyHununajbHoe Ka3éHHOe yUpeKaeHne
«Ynpasienue o6pazoBaHusi bucepTrckoro ropoackoro okpyra»

ITPUKA3

ot 25.12.2020 r. Ne 127 nrr. buceprts

06 yrBep:kaenun Koaexca 3THKH H ¢J1y’KeOHOT0 MOBeAeHHSI
patoTHHKOB MYHHIHIIAJBHOIO KAa3éHHOIO yUpesKIeHH s
«YnpasjeHnue o0pa3oBaHusi Buceprckoro ropoackoro okpyra»

PykoBoxnctBysice @enepanbHbiM 3akoHOM oT 25.12.2008 Ne 273-®3 «O
NPOTHBOAEHCTBMM KOPPYNLMU», B LEIIX YCTAHOBIEHHS OOIIMX MPHHIHIIOB
NpoeCCUOHATBPHON M CIy)XeOHOW 3THKH PabOTHUKOB MYyHHIIMIIAIBHOTO Ka3&éHHOIO
yupexaeHus «YpasneHue o0pa3zoBanus bucepTckoro ropoackoro okpyra

ITPUKA3BIBAIO:

1. YrBepaute Komexkc 3TUKM U CIOy)KeOHOTO TMOBedeHUS pPaOOTHUKOB
MyHununansHoro Ka3€HHOIoO yudpexkAeHus «YmpamieHue oOpa3oBanusi brceprckoro
TOPOJCKOTO OKPYTray, COrJIaCHO MPUII0KEHHUIO.

2. KoHTposb UCTIOIHEHUS TTPHKa3a OCTAaBIISIO 3a COOOii.

Hayansuuk

VYnpasnenus: 00pa3zoBaHus M.K. Cro3éBa




[Ipunoxenue

K [IpUKa3y HadyaJbHUKA

MKY «Ymupasnenue oOpa3oBaHus»
ot 25.12.2020 Ne 127

Koaexc 3TukH U ci1y:keOHOT0 NoBeleHHs pa0OTHHKOB
MyHHIHENAJIBHOTO Ka3éHHOTO YUpeXKIeHUsl «YnpaBjieHne o0pa3oBaHus
Buceprckoro ropoackoro okpyra»

I. O0mne nmoJioxkeHust

1.1. Komekc 3THKH W cCiy)keOHOTO mMoOBeleHHs PabOTHUKOB MyHHUIUIIAIBLHOTO
Ka3EHHOTO yupexIeHus «YmpaBieHue o0pazoBanusi brucepTckoro ropoJickoro okpyra»
(manee - Kogmekc), pa3paboTraH B COOTBETCTBUHU ¢ TpylnoBbIM KoaekcoM Poccuiickoii
Oenepanuu, OenepanbHbiM 3aKOHOM OT 25.12.2008 Ne 273-03 «O nmpoTUBOAEHCTBUM
KOPPYILMKY», THBIMA HOPMAaTUBHBIMU MpPaBOBBIMU akTamMu Poccuiickoit @enepanuu, a
TaKke Ha OOIIeNpPU3HAHHBIX HPABCTBEHHBIX MPHUHLUNAX W HOPMaX POCCUUCKOTO
oO1iecTBa U rocyapcTaa.

1.2. Komexc mpeacTaBisieT co0OH COBOKYMHOCTh OOIIMX MPHHIIAIIOB
npo(ecCUOHAIbHON 3TUKA W OCHOBHBIX MpPaBUJI CIYXEOHOTO MOBEIEHUS, KOTOPBHIMHU
IOJKHBI PYKOBOJACTBOBAThCS PAOOTHUKN MYHHMIIMIIANBHOTO Ka3éHHOTO YYPEXKIeHHUS
«YmnpasneHnue obpazoBaHusi brucepTCKOro ropoickoro okpyra» (najee - yuapexacHue),
HE3aBUCUMO OT 3aHUMaeMOW UMH JOJKHOCTH.

1.3. Oznakominenue c mnonoxeHussMu Komekca rpaxkiaaH, MOCTYIAOIIUX Ha

paboTy B yupexaeHHe, MPOM3BOAUTCS B COOTBETCTBUU CO cTaTheid 68 TpymoBoro
xonekca Poccuiickoit @enepanumn. :
: 1.4. Llensto Kopnekca sBise€TCS YCTAaHOBJIEHUE STUYECKUX HOPM M TIPaBHUII
Clly>ke0OHOro MoBeJeHUs] paOOTHUKOB YUPEKIEHHS IJIsi J0OPOCOBECTHOTO BBITOJHEHUS
UMHU CBOeW NpoeCcCHOHAIBHOU [eATEeTbHOCTH, OOecliedeHue eIUHON HpPaBCTBEHHO-
HOPMaTUBHOW OCHOBBI TMOBeJeHUsS pPaOOTHUKOB Yy4YpexAeHHs, GOpPMHUPOBaHUE
HETEPIIMMOT0 OTHOLIEHHUS K KOPPYIILIHH.

1.5. Komekc ciyXuT OCHOBOM miisi (OPMHPOBAaHUS B3aMMOOTHOIEHUN B
YYPEXKIECHUH, OCHOBAaHHBIX HAa HOpPMax MOpajHd, YBaXUTEJIBHOIO OTHOIIEHHUS K
paboOTHUKAM M YUPEKIEHUIO. :

1.6. Kogexc mpusBaH MOBBICHTH 3()()EKTHBHOCTH BBHINOJTHEHHS PaOOTHHKAMHU
YUPEXKICHUS] CBOUX JOJKHOCTHBIX 00sS3aHHOCTEH.

1.7. 3nHanne m cobnroneHue pabOTHUKAMH YyupexaeHHs mojoxenni Komekca
SBJISIETCS OJJHAM M3 KPUTEPUEB OLIEHKH KauecTBa UX MPO(ECCHOHAIBHOM A TEIbHOCTH
Y TPYJIOBOW OUCLUTLIAHBEI.

1.8. Kaxxnpiii paGOTHUK yupexAeHUs JOJDKEH cleloBaTh monoxeHusM Komekca,
a Kaxnpli rpaxnanuH Poccuiickoyt @enepanuu BOpaBe OXuAaTh OT paboTHHKA
YUpPEXICHHUSI TMOBEICHUS B OTHOIIEHHUSIX C HHM B COOTBETCTBHH C IIOJOXXEHHSIMHU
Konexca.

II. OcHoBHBIC NOHATHS

B KOIIeKCG HCIIOJIb3YIOTCA CIICAYIOIIUE ITOHATHUA:



- paOOTHHKHU y4YpexaeHUs - (U3NYECKUe JUIA, COCTOSIINE C YUpeKIACHUEM
B TPYAOBBIX OTHOIICHHUSX HAa OCHOBaHUM TPYIOBOTO JOTOBOPA,

- cmyxebnas wuHbopmanus - Jo6as uHGOpMalWs, HE SBISIOLIASNCST
OOIIeNOCTYTHOM M He MOoAJexallas pas3IfalleHH0, HaxOosIIascsi B PacloOpsDKEHUH
pabOTHUKOB YUYpPEXIEHHsS B CUIy HX CIIyXeOHbIX 00s3aHHOCTEH, pacrpocTpaHeHue
KOTOpOM MOXET HaHEeCTH YIIepd 3aKOHHBIM HHTEpecaM Yy4YpexIeHHs, KIMEHTOB
yUpEXIeHUs, 1eJOBBIX TapTHEPOB. !

WHble nonsaTus, ucnonbdyemsle B Kogekce, MpUMEHSIOTCS B TOM e 3HaYeHHH,
yto U B DenepanbHoM 3akoHe OT 25.12.2008 No273-®3 «O mnpoTuBOAEHCTBUHU
KOPPYTILIAN.

III. OcHOBHBbIEe NPHHUMIBI U NPABUJIA CJIYKeOHOT0 MOBeAEHHUS
padOTHUKOB yUpeKAeHHUs

3.1. PaGoTHUKY yupexaeHus 00s3aHbI:

- HWCHOJHATh TPYHOBble OOSI3aHHOCTH JOOPOCOBECTHO H HA BBICOKOM
npo¢ecCHOHATHFHOM YPOBHE B IeJsAX obecrieueHus 3PPeKTUBHON pabOThl yUperKICHHUS;

- UCXOIWTh W3 TOrO, YTO NpHU3HaHUE, COOJIOJeHHMe W 3allluTa MpaB U CBOOOI
YeJloBeKa U rpakJaHWHA OIpPeNessIFoT OCHOBHOM CMBICT W COJIEp)KaHUE NeSTeIbHOCTH
yUpeXACHUS;

- OCYLIECTBIIATH CBOKO AESATEIBHOCTD B IIpeieiaxX MOJTHOMOYHMA yUpeKIeHHU;

- cobOmonarb OecHpHUCTPAaCTHOCTh, HCKIIIOYAIONIYI0O BO3MOXKHOCTH BIIHSIHHS
Ha TPYNOBYIO AESTENBbHOCTb PELICHUN MONUTUYECKHUX MApTHH, WHBIX OOIIEeCTBEHHBIX
00beIUHEHMUI;

- HCKJIIOYaTh [JEWCTBUS, CBSI3aHHbIE C BIUSHHEM KaKHUX-JIHMOO JIMYHBIX,
UMYyIIeCTBEHHbIX  ((PUHAHCOBBIX) W  WHBIX  HMHTEPECOB,  MPEMATCTBYIOIIMX
- 10OPOCOBECTHOMY HICTIOTHEHUIO MK TPYIOBBIX 00sI3aHHOCTEN;

- NIPUHUMAaTh MpPeAyCMOTpPEHHbIE 3aKOHOAATeNbcTBOM Poccuiickoii Denepariuu,
JIOKaJIBbHBIMH IPaBOBBIMU aKTaMH Mephl IO HEJOIMYIEHIIO BOSHUKHOBEHUS KOHGIIUKTA
UHTEPECOB U yperyJIUpOBaHUIO BO3HUKIIUX CIIydaeB KOHQIMKTa HHTEPECOB,;

- TIOCTOSSHHO CTpeMHUThCS K obecredeHH0 3(GEKTUBHOIO HCIOIL30BAHUS
pPeCypcoB, HAXOASIIUXCS B PACTIOPSHKCHUM;

- MpOSIBIATh TEPIUMOCTh W yBaXeHHEe K OOblUasM W TPagulMsIM HapOIOB
Poccun W rpaxnaH HHOCTpPaHHBIX TOCYJapCTB, YYHTHIBATh KYJIbTYpHbIE U HHBIE
OCOOCHHOCTM  pa3NUYHBIX  JTHUYECKHX, COIHWAIBHBIX  TIPyIMN, KOH(peccHi,
CrI0c00CTBOBATH MEXXHALIMOHAIBHOMY U MEXKOH()ECCHOHAIEHOMY COTJIACHIO;

- 3aIMIIATh ¥ NOAAEPXKUBAaTh YeJIOBEYECKOe JTOCTOWHCTBO TPaK[aH, YIMTHIBAThH
UX UHAWBUYaIbHOCTh, HHTEPECHl U COLMANIbHBIE TOTPEOHOCTH Ha OCHOBE MOCTPOEHUS
TOJIEPAHTHBIX OTHOIIEHUMN C HUMU;

- BO3JIEPXKHUBAThCA OT IMOBEJEHUS, KOTOPOE€ MOTIJI0 OBl BHI3BaTh COMHEHHE B
O0OBEKTUBHOM HCIIONIHEHUU TPYAOBBIX OOSI3aHHOCTEH pabOTHHKA YUNEIKIECHHUS, a TAKKE
HE JIOMyCKaThb KOH(IMKTHBIX CHTyallWd, CHOCOOHBIX AWCKPEAUTHPOBATH HX
JESTENIbHOCTh U CIIOCOOHBIX HaHECTH ymiepd pemyTalud YUYpeXIEeHHs, a TakKe OT
NIOBe/IeHNsl (BBICKA3bIBAaHHUM, JKECTOB, IEHCTBHUII), KOTOPOE MOXET OBITH BOCIPHHATO
OKPY’KarOIMMU KaK COrjache MPUHATH B3ATKY MM KaK Mpock0a o Jave B3SITKH;



- He WCHOJb30BaTh MJODKHOCTHOE IIOJIOXKEHHWE [UJIsi OKa3aHUsl BIUSHUS Ha
JesITeIbHOCTh TOCYNapCTBEHHBIX OpPraHOB U OpPraHOB MECTHOTO CaMOYIIpaBJIeHHS,
OpraHM3alii, JOJDKHOCTHBIX JIHI, FOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX CIYXKaIIUX
IIPU pPeIlIeHUH BOIIPOCOB JIMUYHOTO XapaKTepa;

- coOJrofarh YCTAaHOBJIEHHblE TpaBuja MyOJMYHBIX BBICTYIUIEHUH U
MIpeIoCTaBIICHHUS CITy)XeOHOI nH(OopMaLnu;

- YBOXUTEIHHO OTHOCHUTHCS K AESITENbHOCTH MPEACTaBUTENEH CPeICTB MaCCOBOM
uHboOpMauu MO HH(MOPMUPOBAHMUIO OOIIECTBa O paboTe YUYpEeKIeHHs, a TakxKe
OKa3bIBaTh COJACWCTBHE B TOJYYEHHH IOCTOBEPHOW HH(OPMAIMH B yCTAaHOBJICHHOM
HOpSIKE;

- BO3JIEP)KUBATBCS OT MMyOJUYHBIX BBICKA3bIBAaHWUH, CYXIEHHH W OLEHOK
B OTHOILIEHUU [IE€ATEIbHOCTH YUpEeXKICHUS, PyKOBOAUTENS yUPEKICHHUS, €CTTH 3TO  He
BXOJIUT B TPYJOBbIE 00S3aHHOCTH PAOOTHUKA YUPEKICHHS;

- HECTH MepCOHAIbHYIO OTBETCTBEHHOCTD 32 Pe3yJIbTaThl CBOEH NIeATEIIPHOCTH;

- cr1oco0CTBOBATh CBOUM CIIyKEOHBIM MOBEICHUEM YCTAHOBJICHHIO B KOJIJICKTHBE
JeJIOBBIX B3aUMOOTHOIIIEHUH 1 KOHCTPYKTUBHOI'O COTPYJHUYECTBA APYT C APYTOM;

- cO3[1aBaTh YCJOBHUS JUIsl pa3BUTHS KOHKYpEeHINH, o0ecrednBasi 00beKTHBHOCTh
¥ NIPO3payHOCTh NPHU pa3MeLIeHUH 3aKyIIOK Ha TIOCTaBKy TOBAapOB, BBHITIOJHEHHE padoT,
OKa3aHUue yCIIyr ISl MyHUIIUIAIbHBIX HYXI.

3.2. B cinyxe6HOM NOBeIeHUU pa0OTHHKA YUPEKACHUS HETOIMYCTUMBI:

- mo00ro BUJa BBICKa3bIBaHUS U AEHCTBUS NUCKPHUMHUHAIMOHHOTO XapakTepa Io
IIpU3HaKaM II0Jla, BO3pacTa, pachkl, HAIMOHAIBHOCTH, $3bIKa, TpakIaHCTBa,
COLIMAJIBHOTO, WMYIIECTBEHHOTO WM CEMEHHOTO IIOJIOKCHHS, IOJUTHYECKHX HIIN
PENUTHO3HBIX MTPEANOYTEHHUH;

- Tpy0OCTBh, MPOSIBIEHHS IPEHEOPEKUTENFHOTO TOHA, 3aHOCUUBOCTD, MIPEAB3SThHIE
3aMeyaHus, MpeIbsSBICHHE HEMPaBOMEPHBIX, HE3ACTyKEHHBIX OOBHHEHHM, YIrpo3bl,
OCKOpOWTENbHBIE  BBIPDAXKEHHS WM  DPEIUIMKH, JEHCTBUA,  IMPEMSTCTBYIOIINE
HOpPMaJIbHOMY OOIIEHUIO MWJIM MTPOBOLUPYIOLINE POTHBOIIPABHOE IIOBEIEHHE.

3.3. PykoBonuTenb yupexaeHus o0s13aH:

- IPHMHUMATh MeEpbl IO MpPEJOTBPAIEHHIO M YPETYJIHPOBAaHHIO KOHQIUKTA
MHTEPECOB;

- IPUHUMATh MepBI 10 MpeayTPEkKACHUIO KOPPYIIIHH;

- CBOMM JIMYHBIM IIOBEJICHUEM [I0JaBaTh IPUMep YeCTHOCTH, OECIIPUCTPACTHOCTH
Y CIIPaBeJIUBOCTH.

Bremnuii BHI pabOTHMKA YUYpeXAEHHS TPH WCIOJHEHHH MM TPYIOBBIX
00513aHHOCTEH JOJDKEH CIIOCOOCTBOBAThH YBAKHUTEIHHOMY OTHOIIEHHIO MPaXKIaH K
YUYPEXKIECHHUIO, a TAKKe COOTBETCTBOBATH OOIICTIPHHATOMY JEJIOBOMY CTHJIIO, KOTOPBIN
OTJIMYAIOT OQULHATBHOCTD, CAEPKAHHOCTD, TPAAUIIUOHHOCTD, aKKYPaTHOCTb.

IV. TpeboBanns K aHTHKOPPYNIHOHHOMY NOBEAEHHIO
Pa0OTHHKOB YYpesKIeHHs

4.1. PaboTHUK yupex[IeHHs NpPH HUCIOTHEHHH UM TPYIOBBEIX OO0S3aHHOCTEH
HE BIpPaBe IOIYyCKaTh JUYHYIO 3aMHTEPECOBAHHOCTH, KOTOpas MPHUBOIUT WA MOXKET
IIPUBECTH K KOH(MDIUKTY HHTEPECOB.



4.2. Ilpu moCTyIIeHUH Ha JAOHKHOCTh PAOOTHHK YUPEXIeHHUs 00s3aH 3asBUTH O
HAJIMYUHA WA BO3MOXXHOCTH HAJMYHsS Yy HEro JIMYHOW 3aWHTEPECOBAHHOCTH, KOTOpas
BIMSET WIM MOXET NOBIMATh Ha HaJJIeXallee WCIOJHEHHE UM TPYAOBBIX
00s13aHHOCTEH. :

4.3. B ycTaHOBJEHHBIX 3aKOHOJATeNbCTBOM Poccuiickoit Depepauun cirydasx
paboOTHUK yupexaeHHs 00s3aH MpeACTaBIsITh CBEACHHS O J0XO0Jax, pacxojax, 00
MMYIIECTBE U 0053aTeIbCTBAX UMYIIIECTBEHHOTO XapaKkTepa.

V. O6paieHnue co cay:xe0HOH nHpopmanueit

5.1. PabGoTHuK yupexIeHHs BIpaBe oOpabaThiBaTh U TepeaaBaTh CIYXeOHYIO
“H(OpMAIUIO MPU COONIIOICHUM AEUCTBYIOIIMX B YUYPEXIEHUS HOPM U TpeOOBaHMA,
MIPUHATHIX B COOTBETCTBHUH C 3aKOHOATeNbCTBOM Poccutickoit @enepariyu.

5.2. PaboTHWK yupexIeHus o0s3aH TPUHUMATh COOTBETCTBYIOIIUE MEpPHI
no oOecreueHru0 KOH(PUACHIMAIBHOCTH HWH(POpPMAallMK, CTaBlIed W3BECTHOH emy
B CBSI3U C WCIOJHEHHWEM WM JOKHOCTHBIX 00Si3aHHOCTEH, 3a HECaHKIMOHUPOBAHHOE
pasriaimieHde KOTOpOM OH  HeceT OTBETCTBEHHOCTh B COOTBETCTBUM  C
3akoHOHatebcTBOM Poccuiickor Denepanuu.

VI. OTBeTcTBEHHOCTH 32 HapymeHHe noyoxenuii Konexca

6.1. Hapymenve pabGoTHHKOM yupexaeHus mnonoxeHudt Komekca mnommexwut
PacCMOTPEHMIO B YUPEXIEHHH ¥ TIpH IIOATBED)KACHHH (aKFa HApyIIeHHS —
MOPAJIBHOMY OCYKJIEHHUIO, a B CIy4asiX, IPeJyCMOTPEHHBIX (eaepaibHbIMUA 3aKOHAMH,
HapylleHve mnonoxxkeHnit Konekca Bieder mpuMeHeHHe K pPaOOTHUKY YUpEeKIECHUS
OTBETCTBEHHOCTH, YCTAHOBJIEHHOH JeMCTBYIOIINM 3aKOHOIaTeILCTBOM.

6.2. Cobmonenune paboTHUKaMH yupexaeHus nmoyoxenuit Komekca yuuTeiBaeTCst

.TIpY IIPOBEJIeHUH aTTecTalui, (GOpMUPOBaHUU KaJIPOBOTO pe3epBa ISl BBIABHKCHHS Ha
BBIIIECTOSAILME JOHKHOCTH, a TAaKXKE IPHU HAJIOKEHUH TUCUUTTHHAPHBIX B3BICKAHHM.



